
PITA BULK REGISTRATION PROCESS 

CBE REGISTRATION: 

1. Login as PIC 

2. Click menu > Exam > New Registration > CBE 

 

 

3. Choose ‘Registration Via Excel File (Bulk Register)’ 

 

  



VIRTUAL CBE REGISTRATION: 

1. Login as PIC 

2. Click menu ✓> Exam > New Registration > Virtual CBE 

 

 

3. Tick the box to accept the term and conditions 

 

 

4. Choose ‘Registration Via Excel File (Bulk Register)’ 

 

 

 

 

 

 



SUBSEQUENT STEPS TO DOWNLOAD EXAM SCHDULE AND EXCEL TEMPLATE FOR CBE & VIRTUAL CBE 

5. Click ‘here’ to download the excel template for PITA exam.  

 

 

6. Open Excel file and fill in all required columns. 

  

  



7. ‘Download Exam Schedule’ window will pop up. 

8. Select your Exam Name, Year, Month, Exam Type and Exam Center.  

9. Click ‘Download’ button.  

 

 

10. List of exam schedule will pop up. Confirm the Exam session of choice and paste the Exam ID 

into the excel file. 

 

  



11. Upload the excel file and click Next  

 

 

12. System will redirect to registration page. Please check and make sure all details are correct. 

13. Click Submit button to proceed with the bulk registration. 

 

  



14. System will prompt notification “Are you sure to proceed with the registration?”.  

15. Please confirm the registration details are correct before clicking OK. 

 

 

16. System will prompt this notification “Your application has been successfully submitted to our 

system”. 

17. Click OK.  

 

  



18. System will display invoice. 

 

 

19. To view the list of candidates registered for PIC (confirmation slip and result): 
 
Homepage > Student & Membership > Exams > List of Candidate   

 

 
 
 

20. Please inform individual candidate to check the personal email for the confirmation slip. 
 
i. Login to ILMS at www.mii4u.org to view the confirmation slip. 

 
ii. To access the confirmation slip: 

Homepage > Student & Membership > Exams > My Confirmation Slip / Exam Permit 
 

 

***END*** 

http://www.mii4u.org/

