PITA BULK REGISTRATION PROCESS

CBE REGISTRATION:

1. LoginasPIC
2. Click menu > Exam > New Registration > CBE

v Professional Programme “ Short Courses and Training Vv Event Vv Exam

New Registration » -
> Registration | e9 1 ocee
. Reschedule
m

Login Information CBE - New Syllabus
Dashboard Virtual Exam - New Syllabus -

User ID

3. Choose ‘Registration Via Excel File (Bulk Register)’

v Professional Programme |\ Short Courses and Training Bent | v Exam JUMS IPortal

< 56 SZNe 5 ceEpmA A @ rep Y% | 8 welcome TEST AHMAD

| Registration Via Excel File (Bulk Register) | Individual Registration (Self Register)
Individual Registration Virtual (Self Register)




VIRTUAL CBE REGISTRATION:

1. LoginasPIC
2. Click menu v'> Exam > New Registration > Virtual CBE

Vv Professional Programme W Short Courses and Training v Event v Exam

New Registration » o
> Registration
Reschedule

3. Tick the box to accept the term and conditions

Important Notice on Technical requirement

\ Rules, Reguiation pdf

Please download the LOCKDOWN BROWSER for Microsoft Windows Opersling System and Mac Operating System from the home page below:
hitps: com. htmi

o) Techricsl requirement a5 below:

11| MiorosottWindows Operatig Systom ]

Hardware Minimum Specification
Hardware Type Lo
Brocessor Dust Core el 375
RaM see
Available Disk Space. 1568 Hard Disk s space
Dispiay Resolution Bestviawn 1280 102¢
Network adapter 1 Gops Nework Iterace Gard
Softuare. Minimum Specification
Operating Systems Windous 10 Fofessionalection
Windows, 10 Homs Editon
ot 105 mods s ot supporisd
Browsers Chvome Version 110.0.5845.182
FisfoxVersion 117.0
Popup Blocker "Popup Blocker shou be disabled tolauneh Test
Antivis ny Registered Antvius Product [No Ersemare tools]
Bl
Hardware Minimum Specification
Hardware Type McBook
Brosessor Dust Core el 275
Ram see
Available Disk Space. 1568 Hard Disk s space
Dispiay Resolution Bestuiswin 1280 102¢
Network adapter 1 Gops Nework Iterace Gard
uAcos BROWSER

C Book Pro. Wi, Ar Googi Chroms 1180 5845.182
Qperating System Version - 10155 Saian 100+
Cataina, B Sur and Ventura 13,41+ Fistox090 +

() ety dectre that agreeto comply

i i & Regulations by clicking fo the ink HERE)
A regulations. | e nd d o re-register with fee.

4. Choose ‘Registration Via Excel File (Bulk Register)’

W Professional Programme | Short Courses and Training Event | v Exam |LMS|PomI

> Regi ST > NewR 5 coEpiTA A @ Hep S & welcome TESTAHMAD

Registration Via Excel File (Bulk Register) Individual Registration (Self Register)

Individual Registration Virtual (Self Register)




SUBSEQUENT STEPS TO DOWNLOAD EXAM SCHDULE AND EXCEL TEMPLATE FOR CBE & VIRTUAL CBE

5. Click ‘here’ to download the excel template for PITA exam.

“ Professional Programme | % Short Courses and Training Event Exam ILMS|PortaI
AL []

5 S Eory 5 CBERITA A @ Help % & welcome, TEST AHMAD

Guideline. -

Please upload excel file with the user information and exam session

Please download exam sched

Exam Schedule

reference

You must use only the templa load the file. Failure to do so will

resultin the failed of your registr:

System will reject the ion if there is no name
provided.

Q Excel Template

Please download new template for new registration.

Download the excel template for BAMC exam here
Download the excel template fop oot A BCIL) exam here

Download the excel template fff PITA exam here . |

Upload Candidate List

Choose File Choose File | No file chosen Next

6. Open Excel file and fill in all required columns.

AutoSave y candidate_list_template_pita_20. mpatibility Mode = Saved to this P! ,O Search
File Home Insert Page Layout Formulas Data Review View Automate Help
X cut = ab,
Eﬂ e Calibri YL AR = 22 Wrap Text General . ﬁ 7 | Normal Bad
opy » -
Paste . 4 Conditional Format as 1 Calculat]
I U~ . Mo A - | m- 9 0 m Neutra alculatic
< Fonat Painter g - erge 8 Center - % W 5 Formatting~ Table ~ EL
Clipboard [F] Font [F] Alignment M Number [Fl Styles
121 = Je
A 8 € ] E F G H 1
1 |CANDIDATENAME  ICNOJ PASSPORT NO EMAIL PHONE NUMBER RACE EXAM LANGUAGE EXAM ID  AGENT LICENSING CODE
2 —
e =
4_
2 =
5_
¥ =
B_
97
10|
11|
12
13 |
1a |
15 |
16 |




7. ‘Download Exam Schedule’ window will pop up.
8. Select your Exam Name, Year, Month, Exam Type and Exam Center.
9. Click ‘Download’ button.

v Professional Programme Short Courses and Training Event Exam lLMS |Portal

> Registration » Exam » New jon » CBE/PITA [5] Dawinload Exam Schedule - Google Chrome - o x Welcome, TEST AHMAD
@ localhost/ilms-php/download_exam_schedule.php?urlpath=localhostliimsBserid=790751

Guideline.

Please upload excel file with the user information and exam sess|¢ Exam Name : | PCM2 - PROFESSIONALISM OF INSURANCE AND TAKAFL

E Year 2023
Exam Schedule Month Al v

Please download exam schedule here for your reference. Exam Type ® a1 O Computer Based O Paper and Pencil

You must Use only the template provided to Upioad the file. Failure C°™" KUALALUMPUR M

result in the failed of your registration
Exam Duration Date : to

System will automatically reject the application if there is no cand)

““Please note that the schedule is valid as at 24-Nov-2023
Excel Template ““Mill have the right to change the schedule at any time as it see necessary.

Please download new template for new registration.
Download the excel template for BAMC exam here

Download the excel template for other(PCEIA, CEILLI, PCIL) ex:
Download the excel template for PITA exam here

Upload Candidate List

Choose File No file chosen

10. List of exam schedule will pop up. Confirm the Exam session of choice and paste the Exam ID
into the excel file.

Exam Name Center Exam Time Exam Type Registration Seat Availabi
Close Date
BE Yes 12

PROFESSIONALISM OF INSURANCE 532858 KUALA Wil AICB 3012023 10:00 AM - 1200 FM c 2411172023

AND TAKAFUL AGENTS (PITA) - LUMPUR

CONVENTIONAL

(PCM2)

PROFESSIONALISM OF INSURANCE 532859 KUALA Wil AICB 301172023 2:00 PM - 4:00 PM CBE Yes 2411172023 38
AND TAKAFUL AGENTS (PITA) - LUMPUR

CONVENTIONAL

(PCM2)

PROFESSIONALISM OF INSURANCE 534075 KUALA Wil AICB 014122023 10:00 AM - 12:00 PM CcBE Yes 2711172023 45
AND TAKAFUL AGENTS (PITA) - LUMPUR

CONVENTIONAL

(PCM2)

PROFESSIONALISM OF INSURANCE 534076 KUALA Ml AICB 0111212023 3:00 PM - 5:00 PW1 CBE Yes 2711172023 46
AND TAKAFUL AGENTS (PITA) - LUMPUR

GONVENTIONAL

(PCM2)

PROFESSIONALISM OF INSURANCE 534005 KUALA Wil AICB 021122023 900 AM - 11:00AM CBE Yes 281172023 49
AND TAKAFUL AGENTS (PITA) - LUMPUR

CONVENTIONAL

(PCM2)

PROFESSIONALISM OF INSURANCE 534006 KUALA Wil AICB 0211212023 12:00 PM - 200 PM CBE Yes 281172023 45
AND TAKAFUL AGENTS (PITA) - LUMPUR

CONVENTIONAL

(PCM2)

PROFESSIONALISM OF INSURANCE 534133 KUALA Wil AICB 0411212023 10:00 AM - 12:00 PM CcBE Yes 281172023 49
AND TAKAFUL AGENTS (PITA) - LUMPUR

CONVENTIONAL

(PCM2)

PROFESSIONALISM OF INSURANCE 534134 KUALA Ml AICB 0411212023 2:00 PM - 4:00 PM CBE Yes 281172023 48
AND TAKAFUL AGENTS (PITA) - LUMPUR

GONVENTIONAL

(PCM2)

PROFESSIONALISM OF INSURANCE 534135 KUALA Wil AICB 051212023 10:00 AM - 12:00 PM CBE Yes 201172023 49
AND TAKAFUL AGENTS (PITA) - LUMPUR

CONVENTIONAL

(PCM2)

PROFESSIONALISM OF INSURANCE 534136 KUALA Wil AICB 0511212023 2:00 PM - 4:00 PM CBE Yes 201172023 50
AND TAKAFUL AGENTS (PITA) - LUMPUR

CONVENTIONAL

(PCM2)

PROFESSIONALISM OF INSURANCE 534137 KUALA Wil AICB 0611212023 10:00 AM - 12:00 PM CBE Yes 30/11/2023 4
AND TAKAFUL AGENTS (PITA) - LUMPUR

GONVENTIONAL

(PCM2)

~—




11. Upload the excel file and click Next
ILUMS IPortal

W Professional Programme | % Short Courses and Training Event v Exam
N 58 N 3 CBEPITA A @ rep S & welcome, TEST AHMAD
Guideline. -

Please upload excel file with the user information and exam session

i Exam Schedule

Please downlead exam schedule here for your reference.

You must use only the template provided to upload the file. Failure to do so will
result in the failed of your registration.

System will automatically reject the application if there is no candidate name
provided

Q Excel Template

Please download new template for new registration.

Dawnload the excel template for BAMC exam here
Download the excel template for other(PCEIA, CEILLI, PCIL) exam here
Download the excel template for PITA exam here

Upload Candidate List

Choose File Choose File | candidate_li..._2023 (1).xls Next

12. System will redirect to registration page. Please check and make sure all details are correct.
13. Click Submit button to proceed with the bulk registration.

v Professional Programme % Short Courses and Training Event | v Exam
A @ eep %

» Registration 3 Exam 3 New Registration 3 CBE/PITA

List of Candidate

+ To change the exam session, please cick
+ @ indicatn tna hs se33i0n selacted s avaiabie
« © ncate attne session selected s nat avaiavie

1€ NO EMAL PHONE NO EXAM NAME CENTER VENUE EXAM TYPE LANGUAC
PASSPORT NO.
| ‘ ceE | nasiay Engisn ‘ 2120

| HUR JAHHAH ZAWAN AHMAD | ‘ jannan @i org my | | PROFESSICNALISM OF INSURANCE AND ‘ 534085 ‘ KUALA LUMFUR W AICE |

 ofer = pr
» CEE is refer 1o Camputer Bas Examinason.
« PPE is refer 1o Paer and Penci Examination

TAKAFUL AGENTS (PITA} - CONVENTIONAL

*E-Leaming modules are not avaiatile in Tami. Student wil ba enrolled by defaut in the Englsh and Bahasa Malaysia versians

Total Upload Candidate 1
Acospt Application 1

Reject Application 0
Total Fee(RM) 20000
IMPORTANT NOTICE S DECL

package e m e ollows.

* Han-relundable
. omar b pri ther varsions of he £ame product)
= Request far a change In language o the e-producis/-materials that you have purchased, & not permitted
= Oiber TAC reisted 10 £-ro0ucts/e-materiais Sopies.
Ay CANCEHIBON, wilhdries af pOSIpGHBMENt Of EXAMINGSG i ot Blowed and 1 reflnd fee 4 availatie.

In rgands to Personal Data Protection Act 2010 ('the Act"), please note that your usad, stored, for e purpase of exam regisiration, procsssing resull andior in connectan fa oiher Ml products ar senvicas. Your per may ko be disciasad of od 40 tha indus
Applicant's Declaration

| hérey decisrs provided is I the consent 1o use, store, for ana. subject o ai

ited 19 claim for refund.

Export to Excel




14. System will prompt notification “Are you sure to proceed with the registration?”.
15. Please confirm the registration details are correct before clicking OK.

W Professional Programme | % Short Coursesand Training % Event | % Exam An embedded page at localhost says
At you sure 10 procesd with the registration?
ACCEPT REGISTRATION : 1 7 pr— A @ nep % 8 welome, TESTAHMAD

el
List of Cancicate

= To chang the sxam session, pissss cick
+ © inacate mat ne session seiected i avalaoe
+ inccato tat the sassion sl is nol avatatie
Y1 7880 10 384201 otnar 5%33ion 1 procasd Wi e rEgHTEtan of e canaEts
+ CBE i refer Io Compuer Base jon
+ FPE I fefer 1o Paper and Penct EXaminion.

PHONE NO EXAM NAME XA CENTER EXAM TYPE RAC LANGUAGE
NUR JANNAH ZAWAN| AHMAD IannangmiLerg.my PROFESSIONALISM OF INSURANCE AND | 534085 KUALA LUMPUR MIlAICE CBE Massr Engash ozn220,
TAKAFUL AGENTS (PITA) - CONVENTIONAL
“E-Loaming modulss n Tami. onralled by detault n the Engish and B:
Total Upload Candidate 1
Aceepl Applcation 1
Reject Apglication ]
Total Fee(RM) 200.00

MBORTANT NOTICE AND APPLICANT'S DECLARATION (Compulsary)

+ Nonefundabie
. procucts product)
+ Request nat y s nal parmitied
+ Other TAC ralated 10 s-productsis-matensis appies.
‘Any cancellation, wingrawal ar) refung
In regards (o Personal Data Prolecion Act 2010 e Act), please note that your personal cala i used slored, isclosed and processed by MIlfor the purpose of exam regstraton, an other ‘sevices. Your persanal information may aiso be disciosed o ranslerred i parties 16 1 he indus:
Applicant's Declaration
1agres my per e, reguiatian of
M mere 0 such cases | am nor per

16. System will prompt this notification “Your application has been successfully submitted to our
system”.
17. Click OK.

\ Professional Programme |\ Short Coursesand Training | v Eve A émbedded page at localhost says

~N

Your application has been itted to our system.
[ n

@ Help | Y

8 welcome, TEST AHMAD




18. System will display invoice.

v Professional Programme Short Courses and Training Event am JUMS Portal

> Registration ) Exam ) New Registration ) CBEPITA

Malaysian
' ® |nsurance

Institute

mvore

VENTURE NUCLEUS SON BHO BVOICENO
AN 00c CooE

JALAN SEMANS
BNOICE DATE
CUSTOMERCODE - CCDE3%

50490 DAMANSARA

FUAA LUNPUR WP

oESCRIPTION

19. To view the list of candidates registered for PIC (confirmation slip and result):

Homepage > Student & Membership > Exams > List of Candidate

“ Students “ Exams

List of Candidate
» Student &M

List of Candidate Professional

Login Information E

20. Please inform individual candidate to check the personal email for the confirmation slip.
i. Login to ILMS at www.mii4u.org to view the confirmation slip.

ii. To access the confirmation slip:
Homepage > Student & Membership > Exams > My Confirmation Slip / Exam Permit



http://www.mii4u.org/

